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Hoa Binh, ngdy!f,1 thting lJ nnn 2013s6,3316 /scD&Dr-lrH
Vlv quy clinh h6 th6ng hd sr:r,

s6 sich theo doi ho4t dQng gi6o dr.tc

trong c6c trudng frung hoc.

Kinh gtri:

- Clic Phdng Gi6o duc vd Diro Qo;

- Cdc rruong T rung hoc Pho thong:

- C6c tnrdng Ph6 thdng D6n t6c ri6i trir Tmng hoc co sd;

- lrung tirn Kj tlruat forrg hop Huorrg nghiil'rrnh.

Can cir Thong tu s6 t z/zO t t/tf-eCODT ngdy 28/3/201 I cira 86 truolg 86

Gido duc vd Dio lao ve r iec. ban hdnh Eidu 16 trudng trung hgc ccr so, trudng trung

hoc ph(, thong va trirong pho thong co nlliitr cdp Itot:

Di rhdng nhzil lrorg cong tit chr dao. quan lj ri rhuc hien So Cido duc va

Diro t4o Hod Binh hu6ng d6n c6c clon vi thuc hi6n mdt sO n6i dung vE hq tbong ho

so, s6 s6ch theo d6i hoat d6ng gido duc trong c6c trudng Tlung hgc cu th€ nhu sau:

I. H6 thting hd so, s6 s{ch vil hoat ttQng gi6o dgc

1 D6i vdi nhir trudng
- Stj dmg b6;

- 56 theo ddj hoc sinh chuy6n di, chuy6n d6n;

- So theo,,ldi pho cap gijo dr.rc:

- 56 gqi t0n vd ghi di6n;
- Scl ghi deu bdi;

- Hoc ba hoc sinh;

- So quar ly. cip plrat r an bing. churg ch r:

So nglri qulet cu; nlta ttrong ri nghi qu5et cua Hoi dong Lruong:

- Hd so- thi dua;

- LId sn ki6m tra, d6nh gi6 gi6o vi€n vd nh6n vi6n;

- Hd so kl' luat;
- So quan ly r a lro .r:r lttu tnl cac i bn hdn. cong r arr di. din:
- 56 quan lj' tdi srin, thi6t bi giio duc;

- 56 quirn lj' tdi chinh;

- Ho 'o qrran ly thu viin:
- Hd so theo diji sr-lc khoe hoc sinh;

,:.- 11o -d girio duc doi r <'i hoc 'inlr khuyer tat r neu co).

2. D6i \ oi to chuyAn mdn

- l(e lroach hort.long cua to chtt5in nton.

- So ghi loi durg lnghi quler'; cic cuoc hop chu;en rnon

- So tlreo doi thi dua, I'lren rhutrng gido \ ier Irong lo.



- FIO thdng vdn brin chi dao chuyOn m6n cua ciic cdp'

3. Diii vdi gilio vi6n
- Gi6o 6n (bdi soan);

- 56 ghi h6 hoaqh giring da)

- Phan ph6i chuong trinh; huting din thuc hi€n n6i dung, chuong trinh m6n

hoc cua cic cAp qurin ly.
- 56 du gid;
- Sd cong tric.

- s6 tu hoc, tu bdi duft1g;

- Sd di6m c6 nh6n;

- 56 chu nhi6m (d6i v6i gi6o vi6n ldm c6ng t6c chit nhigm lop).

Neoari hd thonA ho so so sach qui dinh rloi trcn. tit ca ciic hoal donts trong

tr-uong T"rung hoc diu phai c6 ho so- s6 s6ch kdm theo d€ drini bio cdng t6c quan l;i

nhd truirng khoa hoc, c6 h€ th6ng theo dring cdc qui dinh hi6n hdnh

lI. M6t sil quy tlinh vd vi6c qurin lj vir sri dgng hQ th6ng hd so, si' srich

Vi6c ghi chdp ngi dung o c6c loai hd so- s6 sdch phai ghi bdng blr muc mdu

xanh ho{c den. Ghi diy du, dring thOng tin ngi dung theo hucmg d6n cua tiLng loai

hd so s6 saih. Nhtng c6t, muc ndo ldi6ng c6 th6ng tin ph6! tluqg ghi lii "kh6ng"

N6u sira chiia thdng tln phni theo huc,'ng din cua tiing loai h'5 so s6.s6ch vir c6c quy

dinh hi€n hdnh (Khi sae ch&a cdc th6ng tin (rJi6m s6, k,it qua x€p lolti' . ) trong

hoc ba. hec ;inh, sd goi ftn va, ghi cii€m, ihi,ng daoc dong <Ldu trim lin ph)n thong

tin dd sua chie, chi cin thing k€ cdc l6i sia chitct t,do cac muc duoc quy dinh

trong so vir c6 xdc nhdn cia ldnh dao nhd tradng).

C6c loai hO so s6 s6ch chuyen mon (tru nhing loai so dong d6u gi6p lai. theo

qui dinh cira Sd GD&ET) phiri i6ng d6u gi6p.lai cria clnn v! quin li truc ti6p vd

d6nh ma sd (theo quy clinh) truoc k1.ri giao cho td chuy€n mdn vir giiio vi6n

Cdc quy didr tru6c ddy. tr6i v6i quy dinh ndy d€u bii bo

lll. T6 chrtc thuc hiQn

- C6c don vi ph6 bi6n ciic noi dung trin toi toan the cdn bo, gi6o vi€n, nh6n

vi6n trong don vi.

- Trong qu6 trinh thuc hidn n6u c6 kh6 khin, vutlng mic cin bdo c6o krp thdi

vdi S<r GD&DT (Dia chi li€n h6: Ddng chi L6 Thi H6ng - Ph6 Truong phdng

GDTTH, di€n tho+i: 0169.291.5798; d6ng chi Truong Trung Ydn - Cp nhonS
GDTIH, di€n thoai: 0987.498.749) dii duoc hu6ng clin gi ai quylt .l . /21k
Noi nhQn:

Nhu tr€n;
- CD, c6c PGD Sd;
- Website nganh;
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